First Presbyterian Church, Eaton, Ohio  ·  Application for Nursery Assistant
EATON FIRST PRESBYTERIAN CHURCH
Eaton, Ohio  ·  Employment Application
Position: Nursery Assistant
Part-time  ·  All Sundays, 10:00 a.m.–Noon  ·  $25 per Sunday, plus $30 per optional special service or seasonal Thursday evening  ·  Reports to the Director of Christian Education
BEFORE YOU BEGIN  
	Return this application to: Eaton First Presbyterian Church  ·  Attn: Pastor Annie Melick  ·  123 W Decatur St., Eaton, Ohio 45320
Phone: 937-456-3754 ·   Email: pastorannie@eatonfpc.org
Please know before you apply:
•  You must be at least 16 years old. If you are under 18, a parent or guardian must sign the last page.
•  Current First Aid and Infant CPR certifications are preferred. If you do not have them yet, you may still apply — tell us in Step 5.
•  A background check and a drug screening must be completed satisfactorily before you begin.
•  Employment begins with a 90-day probationary period, followed by an evaluation.
•  Please provide three references.
Equal opportunity: First Presbyterian Church does not discriminate on the basis of race, color, national origin, age, disability, sex, or genetic information. Reasonable accommodations are available upon request.


STEP 1  |  CONTACT INFORMATION
	Last Name
	
	First Name
	

	Street Address
	

	City
	
	State / ZIP
	

	Cell Phone
	
	Email
	

	Best way to reach you
	☐ Call     ☐ Text     ☐ Email
	Age group
	☐ 18 or older     ☐ 16 or 17

	If under 18: parent or guardian name & phone
	

	How did you hear about this position?
	☐ Church member   ☐ Church website  ☐ Social Media   ☐ School   ☐ Referral: ______________

	Are you legally authorized to work in the United States?
	☐ Yes            ☐ No


STEP 2  |  QUICK SCREENING QUESTIONS  
	Please answer every question.
	YES
	NO

	Are you at least 16 years of age?
	☐ Yes
	☐ No

	Are you available every Sunday from 10:00 a.m. to Noon? (All Sundays are required.)
	☐ Yes
	☐ No

	Are you available for occasional special services, such as Maundy Thursday and Good Friday?
	☐ Yes
	☐ No

	Are you interested in the optional seasonal Thursday evening hours, 6:15–8:15 p.m.?
	☐ Yes
	☐ No

	Do you have experience caring for children between the ages of 0 and 5?
	☐ Yes
	☐ No

	Do you hold a current First Aid certification?
	☐ Yes
	☐ No

	Do you hold a current Infant CPR certification?
	☐ Yes
	☐ No

	If you do not hold both certifications, are you willing to obtain them before your first shift?
	☐ Yes
	☐ No

	Are you comfortable changing diapers, assisting children with the bathroom, and using universal precautions around body fluids?
	☐ Yes
	☐ No

	Are you able to perform the essential functions of this position, with or without a reasonable accommodation? (These include lifting and holding a small child, sitting on the floor, and being on your feet for about two hours.)
	☐ Yes
	☐ No

	Are you willing to complete a background check and a drug screening?
	☐ Yes
	☐ No

	Are you willing to complete the church's child protection training and Ohio mandated-reporter training?
	☐ Yes
	☐ No

	Do you have reliable transportation to arrive on time each Sunday?
	☐ Yes
	☐ No

	Can you commit to giving two weeks' written notice for planned absences, and to calling at least two hours before 10:00 a.m. if an absence is unexpected?
	☐ Yes
	☐ No


Experience snapshot
	Caring for children…
	Years of experience

	Infants (0–12 months)
	☐ None    ☐ Less than 1    ☐ 1–2    ☐ 3–5    ☐ 6+

	Toddlers (1–3 years)
	☐ None    ☐ Less than 1    ☐ 1–2    ☐ 3–5    ☐ 6+

	Preschool (3–5 years)
	☐ None    ☐ Less than 1    ☐ 1–2    ☐ 3–5    ☐ 6+

	In a group setting (daycare, preschool, camp, nursery)
	☐ None    ☐ Less than 1    ☐ 1–2    ☐ 3–5    ☐ 6+

	In a church nursery or children's ministry
	☐ None    ☐ Less than 1    ☐ 1–2    ☐ 3–5    ☐ 6+


STEP 3  |  AVAILABILITY   
	Earliest date you could begin
	

	Are there Sundays in the next six months you already know you would miss? (Please list.)
	

	Do you currently hold other employment or attend school? Where, and roughly how many hours per week?
	




STEP 4  |  EXPERIENCE & EDUCATION
List your two most recent relevant positions — paid work, babysitting, volunteer roles, or church service. You may attach a résumé in addition, but please still complete the boxes.
	Position 1

	Organization / Employer / Family
	

	Your role
	

	Dates (from – to)
	
	Paid or volunteer
	☐ Paid  ☐ Volunteer

	Ages of children cared for
	

	Supervisor or parent contact & phone
	

	Reason you left
	



	Position 2

	Organization / Employer / Family
	

	Your role
	

	Dates (from – to)
	
	Paid or volunteer
	☐ Paid  ☐ Volunteer

	Ages of children cared for
	

	Supervisor or parent contact & phone
	

	Reason you left
	



	Highest level of education completed
	☐ Currently in high school   ☐ High school / GED   ☐ Some college   ☐ College degree

	School name & location
	


STEP 5  |  CERTIFICATIONS & TRAINING
Training or skills you bring (check all that apply):
	☐ Early childhood coursework
	☐ Child protection / “Safe Church” training
	☐ Babysitting certification (Red Cross, etc.)

	☐ Working with children with special needs
	☐ Teaching a Sunday school or VBS class
	☐ Camp counselor or aide


STEP 6  |  SHORT ANSWER
1.  Describe your experience caring for infants and young children (ages 0–5).
	


 
2.  A child in the nursery is crying and will not settle, and a parent is nervous about leaving for the first time. How would you handle it?
	


3.  Why are you interested in this position, and what would you bring to our nursery?
	


STEP 7  |  CHILD PROTECTION & CONSENT   
	This position provides direct care to infants and young children. The questions below are required of every applicant. Answering “yes” does not automatically disqualify you — we consider what happened, when, and how it relates to this position. Leaving a question blank or answering untruthfully will end consideration of your application.



	Have you ever been convicted of, pled guilty to, or pled no contest to any criminal offense other than a minor traffic violation?
	☐ Yes
	☐ No

	Are you currently required to register as a sex offender in any state or jurisdiction?
	☐ Yes
	☐ No

	Have you ever been the subject of an investigation, substantiated finding, or allegation of child abuse, child neglect, or sexual misconduct involving a minor?
	☐ Yes
	☐ No

	Have you ever been asked to resign, been terminated, or been removed from any paid or volunteer position involving children?
	☐ Yes
	☐ No



If you answered “yes” to any question above, please explain fully:
	


Authorization & acknowledgments
	☐  I authorize First Presbyterian Church to obtain a criminal background check and a sex-offender registry search, and to arrange a drug screening, and I understand that satisfactory results are a condition of employment.

	☐  I authorize the church to contact the references and organizations listed in this application, and I release them from liability for information given in good faith.

	☐  I understand that, if hired, I must read and abide by the church's child protection policy, complete required training, and remain in the nursery until every child has been released to their responsible adult.

	☐  I understand that under Ohio law I would be a mandated reporter, and I agree to report any suspected abuse or neglect as required and to notify the Pastor.



Applicant initials: __________          Date: ____________________






STEP 8  |  REFERENCES
Please list three references who are not related to you. At least one should be someone who has seen you care for children — a parent you have babysat for, a supervisor, or a teacher. If you are a student, a teacher or coach is a good choice.
	Name
	Relationship to you
	Phone
	Email
	Years known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


STEP 9  |  CHECKLIST & SIGNATURE   
	☐ All sections completed
	☐ Three references listed
	☐ Certification details filled in
	☐ Child protection section initialed

	☐ Signed and dated
	☐ Parent/guardian signature (if under 18)
	
	



	Applicant certification
I certify that the information in this application is true and complete to the best of my knowledge. I understand that any false statement, omission, or misrepresentation may result in my application being rejected or, if I am already employed, in immediate termination.
I understand that this application is not a contract of employment; that this is a part-time hourly position; that employment begins with a 90-day probationary period followed by an evaluation and annual reviews; and that any offer is contingent on satisfactory reference checks, a background check, and a drug screening.



	Applicant signature
	
	Date
	

	Printed name
	



	If the applicant is under 18 years of age
I am the parent or legal guardian of the applicant named above. I have reviewed this application, I consent to my child's employment in this position, and I consent to the background check and drug screening described in Step 7.



	Parent / guardian signature
	
	Date
	

	Printed name & phone
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